Adding Custom Categories in BP for Address Book Entries.

1. From the BP home screen, select Setup>Configuration.
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2. From the Configuration window, select the Lists icon on the left side of the window. Selecting  Add under the Contact Category list will open a text box to input the name.
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3. Please note to select the correct type of category (Individual or Institution) when adding a Category Name.  Also please note;  if a category has been added under Institution (used for Clinics –not individuals), e.g. Alcohol  & Drug ,  if you are adding a new person to the contact list as an Individual the Alcohol & Drug will not display in the Category drop down list. Please make sure to Save before closing the
Configuration window.  
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